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Step-by-Step Instructions
1. Log into the ACE Secure Data Portal

o Go to the ACE Portal.
o Log in with your username/password and complete the security token verification.
o Select the correct Importer or Broker account.

2. Access Reports
o Click Reports (usually in the top right or left menu).

3. Navigate to Folders
o Click the Folders tile.
o Expand the path: Public Folders → ACE → Trade → Importer (or Broker) → Entry Summary

4. Select and Run ES-022
o Scroll to find ES-022 CAPE Entry Summary Report.
o Click on it.
o The Prompts window will open.

5. Fill in the Prompts
o Trade Account ACE ID (required).
o Entry Date Begin and Entry Date End (defaults may be broad — narrow these dates for faster results).
o Optional filters: CAPE Declaration Number, Entry Number, etc.
o Click Run.

What the ES-022 Report Shows
• Links CAPE Declaration numbers to specific entries and refund numbers.
• Displays approved refund amounts broken out by principal and interest.
• Helps track the status of your IEEPA/CAPE refund claims.
Recommended workflow for IEEPA refunds: CAPE Tab → ES-022 → ES-701 → REV-603 → REV-615
Tips:
• You can schedule this report to run automatically and email results (see CBP’s scheduling QRC).
• Brokers can run it for their importer clients.
• If no data appears, check the date range or confirm CAPE declarations have been accepted.

Here's how to run the ES-022 (CAPE Entry Summary Report) in ACE:
Alternate reports to Run:

• Importer/Revenue/Refunds/Rev-603
 Similar details to ES022
• Importer/Revenue/Refunds/Rev-613

Lists any ACH Refunds that might 
have had problems with deposit 
into your account

• Importer/Liquidation/ES-701
Helps to monitor liquidation status

https://ace.cbp.dhs.gov/


Annoyances with the ACE Report Module
• Screen Turn-over can be slow

• A “ POP UP Blocked” message can happen. In general , PMK Has 
found that if you close that message and click “reports” again, the 
module will load. Please discuss with your IT department. 

• A Message will pop up that states “ Taking Too Long to Load” and 
will ask if you want to “wait or close down”. Always choose “wait” 
and the web page will load shortly thereafter 
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As an importer, all of these field
Should be populated 



REV 603 Report Sample



** Note – to run this report , you will
Need the “Refund ID”  found on 
the REV-603 Report  

REV-615 CAPE Refund Sample



ES 701  LIQUIDATION Sample



REV 613 ACH Rejected  Sample


